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Release must be agreed

All relevant parties informed
of release date
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Stage 1

To be completed within 5
days of the initial sentence
calculation, 10 working
days allowed in the event of
a rejection and an appeal.

Stage 2

Ten weeks before HDCED
prisoner completes
‘Proposed Address Form’
providing details of proposed
address(es) or opts out of
process.

Stage 3

Nine weeks before HDCED
Case admin complete part
one of the ‘Address Checks’
form and require
Responsible Offficer to
complete part two within 10
days

Stage 4

Seven weeks before
HDCED Responsible
Officer returns completed
Address Checks form,
confirming informed occupier
consent and electricity
supply, reporting
instructions, details of
contact in victim contact
service cases, and any non-
standard licence conditions
and outstanding risk
management plan

Stage 5

Five weeks before HDCED
Assessment and Decision
form completed. Exceptional
risk check performed by
Governor

Stage 6

Three weeks before
HDCED (Where necessary)
Case admin check with
Responsible Officer about
any outstanding risk
management action plan
actions

Stage 7

Two weeks before HDCED
Prisoner and all other
relevant agencies informed
HDC decision



